
Club Locations
http://nightsky.jpl.nasa.gov/club/club-view-addresses.cfm

Locations are set up for the places your club conducts events.
1. To add or edit locations that appear on the club map on your Club Information page select “Club

Locations” from the Club Coordinator Home page: http://nightsky.jpl.nasa.gov/club/club-view-
addresses.cfm

2. There are different “Address
Types” for locations shown on
this page:
• Club Contact Information:

This address appears on your
Club Information page as the
address to which the public
would send mail to your
club.

• Club Shipping Address:
This is the street address
where you receive shipments
of ToolKits and other
materials.  This cannot be a
P.O. Box.  This address is
not publicly visible.

• The numbered locations are
plotted on the map on your
Club Information page and
can have events scheduled at
them:
a. Primary Club Location

locates your club on the Night Sky Network map of clubs.
b. Other Public Map Location will always place a marker for the location on your Club

Information page.
c. Other Club Location will place a marker for the location on your public Club Information

page only if an upcoming event is scheduled there.
3.  Use the arrows in the far right column to change the order in which your club locations are displayed

on your Club Information page.  When adding an event and choosing the location of the event, this is
the order in which the event locations will be listed.

4. To replace the Primary Club Location, edit the location you prefer and change its Address Type to
"Primary Club Location." This will change the former Primary to an "Other Public Map Location"
and the location you selected will become the "Primary Club Location."



5. Select “Add New
Location”
(http://nightsky.jpl.nasa.g
ov/club/club-address-
update.cfm) from the
left-hand column to add a
location to the list.
Follow the instructions
under “How do I map a
Club Location?”
(http://nightsky.jpl.nasa.g
ov/address-help.cfm) to
position the location
correctly on the map.

6. Click on the “View” link to view a Location.

7. The View Location page shows the Contact(s) for that Location and any upcoming events there.

8. To change
the Location
information,
select “Edit
This
Location”

View Location Page



9. Edit the Location and specify what information you want on events at this Location.  This diagram
shows which fields from the Location page show on an Event’s page.  The “Notes” field permits
simple HTML formatting, such as color, italics, bold, or font size.   See one of the following for a
tutorial (please contact your webmaster or other knowledgeable club member for any needed
assistance): http://www.yourhtmlsource.com/myfirstsite/basicformatting.html
http://www.cmis.brighton.ac.uk/staff/mas/mas/courses/html/html1.html
http://www.tizag.com/htmlT/index.php)

• Get Directions uses the Lat/Long and Address information of the Location to provide directions to
the site.

• Time of Sunset and What’s in the Sky This Evening use the Lat/Long and Time Zone information of
the Location.

• The Instructions for Club Members and Information for Club Coordinators will display on the Event
page when those members are logged into the Network.

NOTE:   Locations with upcoming events cannot be deleted.  You will need to move the events to
another location first.

Location Contacts

Locations Contacts are the people associated with that site.  Examples:  The Ranger at a park, the Director at
a science center, the Principal, teacher, and/or custodian at a school.  Location Contacts can be club members
or club contacts.   See Manage Club Member Roster (http://nightsky.jpl.nasa.gov/club/club-roster.cfm) or
Manage Contacts (http://nightsky.jpl.nasa.gov/club/club-roster.cfm?Member_Type=CLBCT) 
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